
 

 

November 5, 2025 

 

 

REQUEST FOR QUOTE 
 

 

The City of Hallettsville is accepting quotes for custodial services for various City buildings.   

 

The enclosed Request For Quote and accompanying specifications and quote form are for your 

convenience in quoting the enclosed referenced material. 

 

 Quotes shall be received no later than: 

  Thursday, November 20, 2025, at 2pm CST 

  Sealed and Marked Envelope: Custodial Services Quote 

  At City Hall, 101 N. Main St. Hallettsville, TX 77964 

   

 

The City of Hallettsville appreciates your time and effort in preparing a quote.  Please note that 

all quotes must be received at the designated location by the deadline shown.  Quotes received 

after the deadline shown will be considered void and unacceptable. 

 

The City of Hallettsville reserves the right to reject any or all quotes, to waive any informality, 

and to accept the quote or quotes most advantageous to the City. 

 

To obtain results, or if you have any questions, please contact the Purchasing Agent at 361-798-

2201.  

 

 

 

 

Sincerely,  

 

 

Cheryl Sommer 

Purchasing Agent 

 

 

 

 

 

 

 



GENERAL INFORMATION AND INSTRUCTIONS 
 

1. Quotes may be offered for any one, combination, or all of the facilities identified below.  

Quote figures will be expressed in per-visit charges, except where otherwise specified. 

2. The contractor period will be for one year, beginning January 1, 2026 and ending 

December 31, 2026.  The City will have the option to renew the contract for two 

additional one year terms beginning January 1, 2027, and January 1, 2028. 

3. The contractor will provide a schedule to the City including dates and times. 

4. The City will provide all cleaning supplies needed for custodial services, subject to the 

following: 

a. All purchases of supplies will be processed through the City’s purchasing system. 

b. Those providing custodial services will not use any chemical solvent, cleaning 

agent, etc., without prior approval of the City. 

5. All bidders must provide a list of professional references (including volunteer activities) 

in this type of service.  A form has been provided. 

6. Bidder must complete the enclosed Statement of Statutory Compliance, Texas Senate Bill 

252 Certification, and the Conflict of Interest Questionnaire and return the forms along 

with the bid packet. Upon City Council awarding a bid, the winning bidder will be 

required to complete the Form 1295 online. 

 

 



CLEANING SPECIFICATIONS 

 
CITY HALL AND CITY HALL ANNEX - 101 N. Main Street 

CITY OFFICE AT FIRE- STATION - 108 E. Fourth Street 

 

Cleaning Frequency: Two (2) times per month, on the 2nd and 4th weekend of each month. 

 

Items to be covered: 

 a) Dust all areas as needed and at least two (2) times per month. 

 (including all blinds, window sills, and window ledges, front door, lobby 

area, desk and window partition at each desk). 

b) Clean all counters and desk tops each visit. 

c) Vacuum all carpets, sweep and mop all floors each visit, including under 

small items such as chairs, under all desks, file room and all floors in City 

Hall and City Hall Annex. 

d) Clean base boards and around windows as needed and at least one (1) time 

every three (3) months. 

e) Clean City Hall and City Hall Annex glass front doors, side door panels and 

front    counter windows inside and outside each visit. 

f) Clean glass (windows, etc.) as needed and at least one (1) times per month 

including large City Hall Annex window. 

  g) Clean and sanitize restrooms each visit, and restock supplies. 

  h) Restock all other supplies (paper towels, trash bags, etc.) as needed. 

i) Empty trash receptacles and place trash in proper container(s). 

j)       Shampoo carpets as needed or at least one time per year. 

k)       Empty shredder each visit.  

 

  

CITY LIBRARY - 705 E. Fourth Street 

  

Cleaning frequency: One (1) time per week 

 

Items to be covered: 

1. Vacuuming:  

a) Vacuum entire floor area each visit.  Spot clean with carpet cleaner as 

needed. 

b) Vacuum soft seating throughout library at least once per month. 

c) Bissell clean soft seating once a month. 

d) Sanitize chair table arms each visit. 

e) Vacuum book/video drops at least once per month. 

2. Sweep outside entrances and exterior rugs each visit. 

3. Dusting: 

a) Sanitize solid surfaces in entire library area, circulation desk, workroom, 

meeting room each visit. 

b) Dust/sanitize office furniture and all computer stations each visit, Not to 

include staff desks. 



c) Dust all other areas including ledges, book stacks, DVD and audio shelves 

at least once per month. 

d) Blow out all keyboards with compress air each visit. 

4. Kitchen: 

a) Wipe kitchen countertops each visit.  

b) Clean and sanitize kitchen sink each visit, Staff is responsible for washing 

dishes. 

c) Sweep and mop kitchen floor each visit. 

5. Bathrooms: 

a) Sweep and mop bathroom floors each visit. 

b) Clean and sanitize bathroom (sinks and commodes) each visit.  

c) Order and restock supplies as needed. 

d) Wipe bathroom stall partitions at least once per month. 

e) Wipe bathroom mirrors each visit. 

f) Clean white restroom doors each visit. 

6. Windows and Doors: 

a) Clean base boards, around windows and doors at least once per month. 

b) Clean glass doors at least once per month. 

7. Miscellaneous: 

a) Empty all trash receptacles and place trash in proper containers each visit. 

b) Clean and sanitize water fountains each visit. 

 

 

DEPARTMENT OF PUBLIC WORKS - 401 E. Fourth Street 

 

Cleaning frequency: One (1) time per week. 

 

 Items to be covered: 

a) Dust office areas as needed and at least one (1) time per month. 

  b) Wipe off all counters and desk tops in offices each visit. 

c) Sweep and mop all offices and office area and hallway each visit, 

including under small items such as chairs and under all desks and 

runners.  

 d) Clean and sanitize restrooms each visit. 

e) Clean glass windows in offices as needed and at least one (1) time per 

month. 

  f) Empty trash receptacles in offices and place trash in proper container(s). 

  g) Clean and sanitize water fountain in break room each visit. 

  h) Clean sink and countertop in break room each visit. 

  i) Sweep break room each visit. 

 

 

 

 

 

 



YOUTH CENTER - 109 E. Park Street 

 

Cleaning frequency: Two (2) times per week and at other times as arranged for special events. 

 

 Items to be covered: 

  a) Clean entire area, including kitchen and work surfaces each visit. 

  Use appropriate disinfectant/cleaners in kitchen area. 

b) Thoroughly clean kitchen appliances at least one (1) time every three (3) 

months. 

  c) Clean and sanitize restrooms each visit, and restock supplies. 

  d) Restock all other supplies (paper towels, trash bags, etc.) as needed.  

e) Sweep and mop floors each visit. 

  f) Wax floor area once a month. 

  g) Strip and re-wax floors every 3-6 months as needed. 

  h) Empty trash receptacles and place trash in proper container(s). 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



QUOTE FORM & CERTIFICATION OF QUOTE 
 

The undersigned does hereby declare that they have read the specifications for custodial services 

and with full knowledge of the requirements, does hereby agree to furnish the services in full 

accordance with the specifications and requirements at the prices stated below. 

 

 

 

Location Quote Price Unit of Measure 

City Hall, City Hall Annex, & 

City Office at the Fire Station 
 Per Visit 

City Library  Per Visit 

Department of Public Works  Per Visit 

Youth Center  Per Visit 

   

   

   

   

Rate for Addition Services 

Requested 
 Per Hour 

 

 

 

 

________________________________    ________________________ 

 

Signature        Date 

 

 

 

 

 

 



REFERENCES 
 

 

Name Phone # Years Serviced 

   

Comments: 

 

Name Phone # Years Serviced 

   

Comments: 

 

Name Phone # Years Serviced 

   

Comments: 

 

Name Phone # Years Serviced 

   

Comments: 

 



 
 

 

 



 
 

 

 



 
 

 

 



 

 
 

 



 


